
Enroling for your new Flex Benefit Program  

1. Log onto the Sun Life website, www.mysunlife.ca using your Access ID and password 

2. Click on “Enrolment> 101258 

    

3. Click on “Enrol in your group benefits plan” 

 

4. Click “I agree”  

 

 

5. Verify your Personal Information. 

• Verify your address.  You can either update your address within your profile or email Katie 

Markham (kmarkham@bluemountain.ca) to update. 

• Your beneficiary information will not be listed here.  You will need to print and complete a 

beneficiary designation form and return it to Katie Markham in Human Resources 

6. If you have dependents you would like to cover, ensure that “Yes” is selected under Dependent 

Information 

7. Click continue 



 

8. Add in your Dependent Information, if applicable 

9. Click continue 

 

 

 

123456 

Julie  

123 Test St 
Test 

$40,000 



10. Select your Health and Dental coverage (Bronze, Silver or Gold) 
 

 

11. Indicate if coverage option you would like (Single, Single + 1 or Family). Health and Dental must be the 

same coverage 

 

 

12. Verify your current Life and Accident Insurance and STD and LTD coverage.  Select any additional 

Optional Life and Accident Insurance you would like to apply for (proof of good health may be 

required).  Additional premiums will be applicable.  
 

 



 
 

13. If you have selected additional Optional Insurance, you can click on “Calculate costs now” to review 

your monthly premiums.  Once completed, click continue 

 

14. If you have selected Bronze coverage, you will have Health Care Spending Account Dollars to utilize.  

You will have to the dollar amount available in the “Your Flexible Benefit Balances” section into the 

“Your Flexible Benefit Credits Allocations).   

• If you select Gold or Silver coverage, you do not have any HCSA dollars to utilize.  

15. Once completed, press submit  

 


